
REQUEST FOR REIMBURSEMENT
Date: _______________________________

Requested by:__________________________

Total Amount Requested: _________________

PLEASE BREAK OUT AND SUBTOTAL EXPENSES BY ACTIVITY, COMMITTEE, OR
PROJECT (i.e. Newsletter, Membership, Retreat, etc.)

Activity _________________ Activity ________________ Activity ________________

Item Amount Item Amount Item Amount
_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

○

Totals:

Date Paid __________________________

Amount Paid: _______________________ Paid by: ______________________

_______  Check # __________ _______ Cash

Northwest Basket Weavers, Vi Phillips Guild, PO Box 75131, Seattle, WA 98125
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